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JAI/CAP/STW          13th January 2021 
 
 
Dear Parent/Carer, 
 
Firstly, I want to extend a massive “thank you” to you all from our teachers and subject leaders at St Wilfrid’s 

for your support with our remote learning plans throughout the pandemic. While there is no substitute for 

being present in school, we are confident that our students are responding well to the processes we have in 

place for remote learning. Given that recent government announcements have resulted in most of our 

students needing to work from home once more, I wanted to provide an update on our plans for remote 

learning so you can continue to support your child(ren) in learning from home.  

 

Our approach for remote learning at St Wilfrid’s will continue to be in the form of ‘live’ and pre-recorded 

lessons. If a lesson is not ‘live’ or pre-recorded, set tasks and instructions will be posted on MS Teams. This 

means that your child(ren) will be able to continue to follow their normal timetable with their normal teacher 

while they are learning from home. This means that lessons will run between 9:10am and 3:00pm with 

breaks and lunch times scheduled as normal (see below). The only exception to this are Core PE lessons. 

These lessons will have a variety of practical activities, theory and exercise. Please note that your 

son/daughter will also have an assembly with their Director of Year on a Monday morning and Tutor sessions 

on a Wednesday and Friday morning.  

 

Please see the following timeline on page 2 below which outlines the remote daily schedule and some 

suggestions to support with remote learning. A version similar to this will be shared with students along with 

a series of expectations for their behaviour and engagement in live lessons and some support and guidance 

in staying safe online.  
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Time Remote Activity Pupil Checklist 

Before 8:50am Pre-lesson  

 Accept any lesson invites on MS Teams 

 Check that you have accepted all invites for the day ahead  

 Check emails from teachers and respond if asked 

 Check instructions on MS Teams areas 

 Download any materials you need from MS Teams for your lessons 

 Ensure you have pen/paper/books resources you need for the day 

8:50 – 9:10am 
Assembly on Mondays 
Tutor session on 
Wednesdays & Fridays 

 
Mute mic and Camera is off 

9:10 – 10:05am Period 1 

 Join lessons 

 Mute mic and camera is off 

 Follow expectations and instructions from your teacher 

 Complete all work set in the lesson  

 Complete assignments given by the teacher. 

10.05 – 10:35am 
Break for  
Years 7, 8, 11, 12 & 13 

Ensure you have left all lessons and that mic/camera is off 

10:05 – 11:05am 
Period 2 for  
Years 9 & 10 

 Join lessons 

 Mute mic and camera is off 

 Follow expectations and instructions from your teacher 

 Complete all work set in the lesson and any assignments 

10:35 – 11:35am 
Period 2 for  
Years 7, 8, 11, 12 & 13 

 Join lessons 

 Mute mic and camera is off 

 Follow expectations and instructions from your teacher 

 Complete all work set in the lesson and any assignments 

11:05 – 11:35am  
Break for  
Years 9 & 10 

Ensure you have left all lessons and that mic/camera is off 

11:35 – 12:35pm Period 3 

 Join lessons 

 Mute mic and camera is off 

 Follow expectations and instructions from your teacher 

 Complete all work set in the lesson and any assignments 

12:35 – 1:05pm 
Lunch for  
Years 7, 8, 11, 12 & 13 

Ensure you have left all lessons and that mic/camera is off 

12:35 – 1:30pm 
Period 4 for  
Years 9 & 10 

 Join lessons 

 Mute mic and camera is off 

 Follow expectations and instructions from your teacher 

 Complete all work set in the lesson and any assignments 

1:05 – 2:00pm 
Period 4 for  
Years 7, 8, 11, 12 & 13 

 Join lessons 

 Mute mic and camera is off 

 Follow expectations and instructions from your teacher 

 Complete all work set in the lesson and any assignments 

1:30 – 2:00pm 
Lunch for  
Years 9 & 10 

Ensure you have left all lessons and that mic/camera is off 

 
2:00 – 3:00pm 

 
Period 5 

 Join lessons 

 Mute mic and camera is off 

 Follow expectations and instructions from your teacher 

 Complete all work set in the lesson and any assignments 

 
3:00pm onwards 

 
Homework/ 
Assignments 

 Ensure you have left all lessons and that mic/camera is off 

 Set aside some time to complete any homework and assignments you 
have been set  
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Please note that each subject teacher will have planned their lessons carefully to ensure that learning can 

be facilitated in the most effective and efficient manner. This means that the time that teachers are “live” 

for will vary from teacher to teacher and from subject to subject. Please also note that while we endeavour 

to stream as many lessons as we can, we cannot guarantee 100% coverage due to staff absence, training 

and other unforeseen issues. In situations where lessons cannot be provided “live” or pre-recorded, work 

will continue to be set through MS Teams through the assignment function as a minimum. Where possible, 

students may be invited into a similar lesson run by a different teacher when this is appropriate and feasible.  

Normal behaviour expectations will apply during remote lessons and while we know that the overwhelming 

majority of our students will follow these rules we ask that you help us to enforce them at home, if you are 

able.  

We will ask students to adhere to the following expectations during lessons: 
 

 students should follow the normal behaviour expectations as they would if they were physically 

present                        

 students should access the lesson from a communal area e.g. kitchen/dining room 

 students should not record the lesson using any device 

 students must not attempt to share any unnecessary materials/communication with the rest of the 

group or interrupt the lesson in any way 

 students should mute their mics unless they are asked to speak 

 if students would like to ask (or answer) a question they should use the “hand-up” button or use 

the “chat function” 

 students should keep their cameras off unless they are asked to turn it on by the teacher 

 students should complete all work as they would do if they were physically present in the classroom 

 
We do encourage you to be present for the lessons if you are able, though we understand that this will not 

always be possible. I must also note that for safeguarding purposes, these lessons will be recorded, though 

no students will be on camera as only the teacher and any associated resources will be on the screen.  

Finally, we intend to share some messages with students over the coming days about staying safe online. 

We have asked them to keep the following points in mind: 

• Only access websites/materials/platforms during the lesson that the teacher advises. 

• If they need to watch a video to help them with their lesson, only watch videos via the link given by 

the teacher. 

• Only use resources that teachers have given. 
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• Student should only interact with the teacher (if asked) during the lesson. Students should not 

attempt to communicate with anyone else through any other means such as social media platforms 

whilst in a lesson. 

• Lessons are being recorded so it is important that students behave in a sensible way.  

• Students should approach their Head of Year, form tutor or a teacher immediately if they feel unsafe 

while working online from home (or at any other time). If you have an immediate safeguarding 

concern about a child please contact: safeguardingteam@st-wilfrids.bkcat.co.uk.  

• If families are experiencing difficulties with their internet connection, there is an IT access survey 

which includes information about the government - backed initiative to increase data allowances for 

students working form home.  This survey can be accessed using the following link: IT Access Survey 

• Should you require any additional IT support please complete the request form – which can be found 

on our website using the following link http://www.st-wilfrids.bkcat.co.uk/remote-learning-it-

support/.   

 
Please do reiterate these points to your child(ren) and let us know if there is anything we can do to support 

in helping students learn safely. 

 

With your continued support, we hope to make a success of this period of remote learning time so that 

students do not fall behind and are given every opportunity to make the same levels of progress they would 

if they were present in school. 

 

Thank you once again for supporting our remote learning procedures. If you have any questions or feedback, 

please do contact me on the email address below.  

 
Kind regards, 
 

 
James Aitchison 
Assistant Headteacher 
Email: JAI@st-wilfrids.co.uk  
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