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I am the SENCo at St Wilfrid’s Catholic High School.  I am responsible for the day to day running of 

SEN/D policy and co-ordinating provision made to support individual pupils with SEN/D. This includes 

those who have Education Health Care Plans, Statements or simply those students who may require 

some additional support through our SEN/D Support in school.  In order to ensure this support 

meets your child's needs, I work closely with staff, parents, carers and other agencies to create a 

tailor made support package. 

As SENCo I provide professional guidance to colleagues with the aim of securing high quality 

teaching for children with SEN/D.  

I work with the Senior Leadership Team and Academy Council in the school to determine strategic 

development of SEN/D policy and provision in the school in order to raise the achievement of 

children with SEN/D. 

Should you find yourself faced with a situation that causes concern regarding your child please do 

not hesitate to contact me, this is always dealt with in confidence. 

Jane Ball                                                                                                                

SENCo/AHT 

  

 

 

 

 

 

“I am responsible for assessing, planning and monitoring the progress of children with special needs” 

Hello and Welcome 

e-mail: jbl@st-Wilfrids.bkcat.co.uk     Tel: 01977 691000 / ext 148 



 

 

 

Introduction 

Many children may be described as having special educational needs (SEN) at some stage of their 

school life. According to statistics, the number of students in England who are described as having a 

special educational needs is around 20% 

This booklet has been designed to help you to understand how we support young people with SEN 

at St Wilfrid’s Catholic High school, who you should talk to if you have any concerns, and how we 

identify young peoples’ needs and monitor progress.  

SEN at St Wilfrid’s Catholic High school 

St Wilfrids values the abilities and achievements of all students. We are thoroughly committed to 

enabling all to achieve their best, become confident individuals and make a successful transition into 

adulthood, whether into employment, further or higher education or training. We do this by setting 

high standards and aspirational targets at every stage of their education. 

Using our best endeavours we will support all learners and provide well resourced, appropriate and 

effective provision which is personalised to meet the needs of individual students. 

We understand that many students will have special needs at some time during their school life. By 

implementing interventions and support which help to reduce any gaps in progress, we believe 

students will be helped to overcome their difficulties. 

At St Wilfrids Catholic High school we believe that many barriers to learning can be overcome 

through hard work, determination and a commitment from all students, teachers and parents/carers 

working together.  

We follow the guidance for identifying special educational needs, which is set out in the                              

‘Special educational needs and disability code of practice: 0-25 years’, June 2014. 

As well as providing support for all students from within the school, we are also able to involve 

outside agencies and professionals as and when necessary. Details of the way we make provision for 

young people with special educational needs can be found on the school website within the SEN 

policy.  

Other policies which link to the SEN policy include: 

 Anti-bullying,            

 Attendance, 

 Behaviour, Discipline and Exclusions, 

 First aid and administration of medicines policy. 

 

Outstanding SEN practice at St Wilfrid’s recognises the importance of linking SEN provision to these 

to build on the quality of whole-school improvement.  



 

 

 

What are Special Educational Needs? 

A young person may be described as having special (or additional) educational needs if their learning 

difficulty or disability calls for special educational provision, namely provision different from or 

additional to that normally available to pupils of the same age (taken from the SEND code of 

practice, 6.15; June 2014) 

The SEND code of practice expects schools to identify students receiving this support and for these 

students to be placed on the SEN-support register where needs should be; 

 Assessed – done between subject teachers and the SENCo using teacher assessment data 

and experience of the student 

 Planned – agreed between teacher/SENCo, parents/carers and young person 

 Do – followed through by all involved 

 Reviewed – in line with clear outcomes set 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

What are the areas of need? 

In line with the SEND code of practice, June 2014, the four broad areas of need include; 

 Communication and interaction 

 Cognition and learning 

 Social, emotional and mental health difficulties 

 Sensory and/or physical needs 

A more detailed description of these areas can be found in our SEN policy available on the school 

website. 

 

What is a Graduated Approach?  

The Graduated Approach is a model of action and intervention in schools to help young people who 

have additional needs. The approach recognises that there is a range of needs and that, where 

necessary increasing specialist expertise should be brought in to further consider some of the 

difficulties that students may be experiencing.    

So at St.Wilfrids, a Graduated Approach consists of four stages or levels which we call waves. 

 

Wave 1 

This includes all students whose individual learning needs can be met 

through high quality teaching and learning through differentiation 

(making work/ tasks different in order to cater for all individual 

learning styles). 

 

Wave 2 

Wave 2 support describes any single intervention or support that a 

student may need to access for a specified period of time. It may 

include any of the following strategies being used: 

 

  The subject teacher gaining further support from the SENCO 

and other members of the Inclusion team. 

 One intervention provided for a specified time period or group 

specific support. 



 

 

 

 

Wave 3 

Wave 3 support describes any combination of interventions and personalised approach that a 

student may need to access for a period of time. It may include any of the following strategies being 

used: 

 The SENCO and /or subject teacher may request outside agency or professional support 

from a specialist team to gain advice about an individual student. They may work directly 

with the student but also are likely to provide strategies and support for the subject 

teachers. 

 The student having a personalised timetable. 

 The student having various interventions to try to remove barriers to learning. 

 

At this stage a Pen Portrait would be completed on the student and distributed to all subject 

teachers.  

What is a Pen Portrait?  

A Pen Portrait is a detailed picture which is made in collaboration with the student, parents/carers 

and school. It gives a detailed description of the individual student and importantly identifies specific 

strategies for teachers and support staff to use when teaching the individual student. Pen Portraits 

are used by subject teachers effectively to help students make progress. 

Wave 4 

A very small number of students may require additional support over and above wave 1, 2 and 3. In 

agreement and consultation with the young person, parents/carers and other professionals, if it is 

felt further support is required, we will ask Wakefield Authority to consider a student for an 

Educational, Health and Care Plan needs assessment. An EHC plan is only drawn up by the local 

authority if a needs assessment has determined that an EHC plan is necessary, and after consultation 

with relevant partner agencies. This is a legal document which details the education, health and 

social care support that is to be provided to the student who has SEN or a disability. It is regularly 

reviewed, with clear outcomes which must be measurable and worked towards.  



 

 

 

Is there any additional funding to support students with SEN? 

All mainstream schools are provided with resources to support students with additional needs, 

including students with SEN and disabilities. St Wilfrids uses some of the money from within the 

school budget to support students up to wave 3 level of support. If it is deemed necessary to, 

additional money may be applied for but only at wave 3 and beyond.  

If a student has an EHC plan, St Wilfrids may receive additional ‘top-up funding’ to support an 

individual student. However, a joint decision between all relevant partner agencies will be made so 

that a young person’s needs can be addressed through careful and purposeful planning. The 

outcomes will reflect this clearly and show how funding must be spent for greatest effect.  

How we work in partnership 

At St Wilfrid’s Catholic High School we firmly believe that developing a strong partnership between 

parents/carers, the student and school is the key to success which will help SEN students to achieve 

their potential. We recognise that parents/carers have a unique overview of their child’s needs and 

how best to support them. We therefore place the young person and their parents/carers at the 

heart of every decision as they have a key role in the partnership.  

For additional support and information please contact your child’s Form Tutor, Directors of Year or 

the SENCO (details on 1st page of this booklet). 

 



 

 

  



  
St Wilfrids Pupil Pen Portrait 

Completed by………………………….. 

‘X’ strengths: 

 ‘X’ enjoys practical activities such as gardening 

 ‘X’ cant be a perfectionist and likes to do things the 

best of their ability 

 ‘X’ is very keen on sports, particularly cricket 

 ‘X’ is quite artistic 

  

  

  

  

  

  

  

 Name: ‘X’ 

 D.O.B: 00/11/00 

 FSM:  Yes 

 SEN register:  SEN support (K) 

 My Key worker is:  

Photo 

How to support ‘X’ in the classroom:  
 Seat ‘X’ away from distractions but explain the reason  

for this.  

 Where possible, take time to explain to ‘X’ why things 

have to be done as you are asking them to be.  
 Prepare ‘X’ for changes. 
 Be very firm and consistent with ‘X’ but where 

possible allow ‘X’ to explain personal feelings and try 

to take these feelings into account without giving in.  

 Try to avoid shouting at ‘X’. 

 Where possible give ‘X’ chance to give his point of 

view, ‘X’ may struggle to do this verbally but may be 

able to write it down. 

 Explain tasks to ‘X’ as simply as possible and do not 

give lots of instructions at once. 

 Give ‘X’ take-up time after an instruction and don't 

keep repeating the instruction over & over. 

 Emphasise positives to ‘X’ as he fixates on negatives 

   

   

   

‘X’ difficulties:  

 ‘X’ has ADHD and struggles to concentrate and avoid 

distractions. 

 ‘X’ was diagnosed with ASD in August 2014 and therefore 

finds many aspects of school life difficult especially 

changes to routine. 

 ‘X’ finds being quiet hard. If he hasn't had his medication, 

‘X’ will be loud, silly and impulsive. 

 ‘X’ has some difficulties with attachment and struggles to 

build positive relationships with staff. ‘X’ really 

appreciates staff who make the effort. 

 ‘X’ finds new situations difficult. 

 ‘X’ can be very stubborn and inflexible. 

 ‘X’ has a strong, but often misguided sense of what is fair 

& unfair and sometimes struggles to see other people’s 

point of view. 

 When ‘X’ gets into a bad mood, he finds it difficult to get 

out of it and tends to “dig heals in”.  

 ‘X’ finds it difficult to accept if things aren't perfect. 

Support ‘X’ receives: 

 Medication for ‘X’s ADHD. ‘X’ takes this in school at the start of dinner time.  

 Support from the CIAT team. 

 Sessions in the social skills groups, working on teamwork skills, social skills, literacy and other 

personal skills.  

 Jigsaw programme to develop social skills and to provide ‘X’ with practical learning 

opportunities.  

 LSA support in lessons to help ‘X’ to access the work and help him to keep control of his 

behaviour. 



 

SUPPORT PLAN 

 

ACTION 

 

OUTCOME  REQUIRED 

 

WHO  IS  RESPONSIBLE 

 

BY  WHEN 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

Name of Young person 
 

Year 
 

Date of Support Plan 
 

Date of Changes to Support Plan 
 



 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


